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Club Rules

Rules are to ensure the club can follow its aims and objects in an acceptable and safe manner. Rules and amendments are agreed by the committee and presented to members for discussion and to adopt at an ordinary meeting.

Failure to follow the rules and associated procedures may lead to action or suspension of membership as laid out in the club’s constitution.

1) Safety Statement
a) All members and visitors involved in operating the railway must read the railway risk assessment and associated guidance for the role(s) they are involved with. 
b) Any activity that involves medium to high risk should have the appropriate paperwork in place before that activity commences.
c) No high-risk activity shall take place without prior approval of the committee.
d) Children should not be involved in high risk activities and only involved in medium risk activities if they can understand the control measures put in place.
e) All risk assessments and method statements are to be filed with the club secretary.
f) Procedural and process of the club are listed in the following -
(1) Club Constitution
(2) Operation of the Miniature Railway
(3) Club Roles 
(4) Child Protection Policy
(5) Safety Policy
2) Conduct

a) Club activities should be carried out in a safe manner.
b) Attempts should be made to ensure all members are aware and included in activities and events organised by the club.
c) It is the duty of all members to present the best possible impression of the Club and its activities to those outside the Club.
d) All club activities must be carried out with third party liability insurance and must not include actions that could forfeit said cover. 
e) Club rules and policy will follow, be guided by and amended to comply with current insurance conditions.
f) Havering Council’s Park Byelaws and Planning Conditions are to be adhered to. The clubs licence to operate in the park is dependent on this.




3) Representation of the Club

a) [bookmark: _GoBack]Only members of the Committee are authorised to brief outside agencies on the activities of the Club or any occurrence on Club premises. Such briefings will normally be given by the Chair or Secretary.
b) No member may pass any information to any news organisation or via any “social media” without the authority of the Committee. The Committee will interpret any unauthorised briefing which brings discredit on the Club as a serious breach of trust.”
4) Driving 
a) Appointment of drivers is covered under Club Policy “Club Drivers”
b) Trains can only be driven by those approved by the committee or it’s representatives. 
c) Adequate third-party liability insurance cover must be in place for all driving – private and public haulage.

5) Keys

a) Keys to club premises will be issued at the discretion of the committee
b) Only full members can apply and would not normally be considered for a key until they have been a member for 6 months.
c) In accepting a key, a member agrees to - 
i) Not lend it to others without approval from a committee member.
ii) Pay a fee which covers cost of the key and contribution towards the lock. If a lock fails or is compromised a new key fee will be charged. 
iii) Report a lost key to a committee as soon as possible.
iv) Key does not give a right to enter premises.

6) Club Property

a) Access to premises should be during park hours and ideally days when the club meet when other members are present.
b) For safety reasons members should not be on club property without at least one other member present. For juniors see Child Protection Policy.
c) Access out of park hours should only be for emergencies and with knowledge of a committee member and the Parks Police being made aware. 07904 805872. A member should not be alone. 
d) Property of the club is for the aims and objective of the club and should not be removed from site or used for personal or commercial gain without prior permission of the committee.

7) Personal Property

a) The club cannot be held responsible for property left on club premises. 
b) Any insurance the club holds does not cover third party owned items and it is up to an individual to provide their own cover.
c)  Damage to personal items will be a matter between the owner and the perpetrator of the damage.
d) Leaving private property on club premises does not give the owner right of access.
e) Storage of locomotives, rolling stock and large items on club premises is at the discretion and agreement of the committee using the form listed below.
i) Club Locomotive Rolling Stock Storage.doc
ii) Terms and conditions are listed and to be agreed with on the above form.
f) While members will try to adhere to instructions of use and by whom, it will not be the responsibility of the club to restrict or supervise use of any personal private items.  
g) Priority of storage space will be given to items that are closer to the aims and objective of the club.
h) Securing of personal property should not restrict access to other items. 

8) Running and Event Days
a) The club currently has insurance cover for 12 days a year. Through open discussion running days will be agreed and set at the January general meeting. If you cannot make any dates or times then the chairman must be informed.
b) In agreeing the days members must try their best to attend and help with all running days. 
c) Public running is the clubs biggest opportunity to raise finances. Every effort should be made to ensure maximum member participation and promotion of the running days.

9) General Data Protection Act
a) As an organisation holding personal data, the club has a legal duty to comply with Data Protection Act 1998 and its replacement General Data Protection Act 2017 – coming in to force 25th May 2018.
b) Personal data will only be held for purposes of administrating the running of Havering Miniature Railway Club.
c) Members have a right to expect their personal data to be confidential and shall not be shared with outside organisations or individuals except where the law requires it.
d) Personal data stored shall be accurate and not excessive.
e) Members have a right to see personal data. Any request for copies should be sent to the club secretary who will advise accordingly.
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